
Instructions for Completing the Terra Dotta Immigration Document Request Process  
Prepared for F-1 Visiting International Student Program / Other Special Students 

 

1. Activate your NetID.  
To activate your NetID, simply visit https://www.mynetid.wisc.edu/activate and follow the prompts. You cannot move forward in your request process until 
this step is complete.  

2. Navigate to https://terradotta.wisc.edu 
3. DO NOT click on the LOGIN button in the upper right corner.  

Instead, click on the "Incoming Students" tile. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.mynetid.wisc.edu/activate
https://terradotta.wisc.edu/index.cfm?FuseAction=Students.Application&Application_ID=81553


4. Click on F-1 Visiting International Student Program I-20 Request. 
 

 
 

 



5. Click on ‘Apply Now’ 

 

6. You will see this screen pop up. Click OK.  

 

 



7. Login with your campus NetID and password.  

 

 

 

 

 

 

 

 

8. Select Request 2024 term, and then on the Continue button.

 

 

 



9. You will be brought to a new screen with a series of tiles on it. Below please find instructions on what you need to do for each tile.    

 
 

Applicant summary information: No action necessary. Please ignore this deadline.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Instructions, part 1 & 2: Please read carefully.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Attached documents: Here, please upload your passport scan and bank document/scholarship letter(s), and a PDF or JPEG of your VISP admission letter which you 
received by email from your VISP advisor.  

 

 

 

 

 

 

 

 

 

 

Sample VISP admission letter. If you cannot find yours in your email inbox, please contact your VISP advisor. Print this letter as a PDF or save as a JPEG and upload it 
to Terra Dotta.  

  

 

 



Questionnaires: 

Answer the questions in each of the questionnaires and hit SUBMIT when you are done with each item on this list. You can also click ‘Save’ if you might want to 
return and edit the information, but you still must hit SUBMIT to finalize your responses. 

● Dependent Request form: Add Dependent If you are bringing a child or spouse with you to 
Madison on their own visas, complete that info here.

● Document Information: New Student: This questionnaire affirms that you understand that 
electronic I-20s are currently accepted by consulates and embassies in order to obtain a visa. 
You are confirming that you understand your I-20 will be delivered electronically.

● F-1 SEVIS Transfer-in Information: Are you currently in the United States on another school’s
F-1 visa? If so, enter information about this here.

● Financial Questionnaires:
o Educational Loan Funding - This is rare, but if you have a loan from home to cover your expenses
you will enter that information here.
o Family, Friends, Company, Employer, or Government… - Are you receiving funding for your
program from one of these entities? If so you will upload the proof of this funding along with an affidavit
of support, if required.
o Personal funding – if your finding comes from your own bank document then you will upload your
bank statement here.
o UW-Madison funding – if you are receiving a VISP thematic track scholarship or similar, this should

be entered on your VISP admission letter. You can reupload that document here. 

Example completed questionnaire tile 
Once your Questionnaires are complete the tile will likely look like this. In this example, the student has 
funding from their family and personal funds.  



E-Signature Documents: Two pop up screens that ask you to read and click to sign digitally. No other actions are necessary on these forms.  

 

 

 

 

 

 

10. Once all of the above steps are complete, you can hit the button at the top of the screen. 
 
Once your application is submitted, the status should say “Submitted-Under Review” then “Submitted-Under Review by Assigned Advisor” until the review 
has been completed. Please monitor the status in your TDS portal- if ISS has any questions or needs additional information from you, they will communicate 
with you through TDS.  


